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1. HAUMEHOBAHUE HA YCIIYVIT'ATA
»LIpelocTaBsHe Ha HEU3KIIOYUTENHO IIPaBO Ha Ioyi3BaHe U aboHaMeHT 3a
aKTyaJu3upaHe Ha ChABPKaHUETO U COPTyepa Ha IMpaBHO-MH(POPMAIIOHHA CUCTEMA.

2. OIINCAHME Y OBXBAT HA JEMHOCTHUTE

- TpeloCTaBsHE Ha ITBIHHUTE TEKCTOBE Ha JelCTBal[UTe HOPMAaTUBHU aKTOBE
B aKTyaJIHOTO MM CBCTOSHHE, 3a€IHO C U3MEHEHUSITA U JIOIBJIIHEHUITa UM, KakTO U
TEeXHHUTE CTapH pelaKilih C BB3MOXKHOCT 3a €[HOBPEMEHHO IIOJI3BaHe W IIperiie] Ha
aKTyaJIHHS TEKCT U cTapara pelaKius;

- TMpemocTaBsHE Ha IOA3aKOHOBM aKTOBE Ha MHHHCTEPCTBA U JIPyIH
LIEHTPaTH! BeIOMCTBA - ITUCMa U yKa3aHus, HeOOHApOABaHH B ,,/bpkaBeH BECTHUK ;

- mperjien Ha OOHApOIBaHWTE HOPMATHBHH aKTOBe IO H30paH Opoil Ha
»J|bp)KaBeH BECTHHK’, BBBEXIaHe M TeKyllo MOJAbpXaHe Ha TONUIIHHUTE
CBABPIKAHUA Ha ,,J{bp)KaBeH BECTHUK  C IIPENPATKH KbM ChOTBETHHUTE aKTOBE;

- BB3MOXHOCT 3a aKTyaIM3HpaHe Ha MHQOpMAIMOHHATa 0aza Cliell BCEKU
Opoit Ha ,,/[pp>KaBeH BECTHUK B JICHS Ha H3JIH3aHETO MY;

- cpueOHa IpakTWKa OT BCHYKH CBHJAOHM HMHCTAaHIMH C BB3MOXKHOCT
HOTPeOUTENAT ja CeNeKTUpa MIpaKTUKaTa MO KJIIOUOBHU pasnopendu, Mo BHUI Ha aKTa,
10 BUJI Ha JI€JIOTO WJIHU 1O Ch1eOHa MHCTAHITHS,

- BB3MOXHOCT 3a OBpP30 ThpPCeHe B ChleOHATa NpakTUKa I10 HOMepa M
roAyHaTa Ha JAeJ0TO WU aKkTa B KOMOUHAITNS C OIIIHS 3a H300p Ha HOPMATHBEH aKT U
pasnopendu OT Hero;

- TBpCEHe Ha ChAECOHU aKTOBE, MOCTAHOBEHU I10 MMOCOYCHH OT MOTPeOHUTEeNs
KOMOUHAIIMK OT pa3nopeadr Ha HOPMATUBHHU aKTOBE;

- aHOTHPAHU pelleHWs U OIpeNeNCHUsS Ha pelIeHWsITa Ha BBPXOBHHUTE
cpaunuiia Ha PenyOnuka bearapus u moxOpaHa NpakTHKa Ha CHOWIHINATA OT IO-
JOJTHUTE UHCTAHIIUY;

- BB3MOXHOCT 3a IpOCIesiBaHe LSUIOCTHOTO pa3BUTHE Ha JAJEHO JEN0 OT
II'ppBaTa 10 HocaeHaTa UHCTAHIIHS;

- cpaebHa NpakTHKa Ha HAIMOHATHHUTE CHAWIHWING Ha IBPXKaBU WICHKH Ha
EC, xacaermia 3amuraTa Ha TMIHUTE TaHHU.

- BB3MOXHOCT 3a OTII€YaTBaHEe U IMPEeXBbPISHE Ha I[N AKTOBE HJIH YaCTH OT
TsX B TekcToBH ¢aitnose B RTF, HTML u PDF ¢opmar;

- IpelOCTaBsHE Ha JaHHU OT OQHUITHAIHU Ty OIMYHN U3TOYHHULIM Ha QUpMeHa
uHpOpManus — TBPIOBCKH PETUCTHP, (GHUHAHCOBH II0KA3aTeNW OT I'OJMIIHH
(GUHAHCOBH OTYETH, PETHCTHD bBYJICTAT, PerucThp HA OCUTYPUTEIINTE, NAHBUHHMTE
pEerucTpy, CchOOIIEHHs X OOsBIEHUS OT HeodUIMaieH pasgen Ha ,JIbpkaBeH
BECTHHK;

- IIpeNoCTaBsiHE Ha BB3MOXHOCT 3a CIPaBKH 32 CBBp3aHH (HU3HYECKH H
IOPUAWYECKH JIMLIA U IIPEIOCTaBAHe Ha UH(popManusiTa B TabndeH u rpadudeH BUT,

- IpeHoCcTaBsiHE Ha aKTyalHa MH(OpMaIUs 3a pea, Mo KOHTo Moxe 1a Ob/e
[IONCKaHa OT OIpeJeleHa WHCTUTYNHS WIA BEIOMCTBO H3BBHPIIBAHETO Ha
aJMUHUCTPAaTUBHA yCIIyra, KaTo BCsKa IIpolielypa ChAbpiKa MpaBHA perjiaMeHTaIts,
pen 3a OCBUIECTBsSIBaHE, €TalH U CPOKOBE, TAaKCH, KOMIIETEHTEH OpraH, KbM KONTO
notpeburensT TpsOBa fa ce 00bpHE 3a U3NbIHEHHE;

- IIpefocTaBsHe Ha HH(OPMALKS 38 NAHBIHOTO obJarane;
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- TIpefocTaBsiHe Ha MHGpOpMAIUs 3a CU€TOBOJICTBOTO;

- TpenocTaBsiHe Ha UHGOPMAIH 32 COLMATHOTO U 3IPaBHOTO OCUIYPsIBaHE;

- TmpelocTaBsHe Ha WH(popManys 3a PenyOiukaHcKH U OGIIMHCKH OOKETH
W U3BBHOIODKETHH CMETKH II0 IThPBOCTENIEHHH DAa3OPEAUTENIM C OIOMKETHH
CpeJICTBA, BTOPOCTENEHHM paslopeluTen ¢ OIO/DKETHH CpeAcTBa M OIOIKETHH
CMETKH U naparpadu;

- BB3MOXKHOCT 32 aBTOMATHYHO IIOMBJIBaHe U OTIEYaTBaHE Ha JTOKYMEHTHUTE
- IJTaTeXHU HAPEXAAHUSI U Jp., CBbP3aHU C IbPKaBHUTE B3EMaHUT;

- BB3MOXHOCT 32 3apekIaHe Ha JaHHU KbM MHHaJa JaTa U I10CJIeIBalloTO
UM U3YUCIICHWE WIH TIPeXBBPJITHE Ha JaHHM MEXIY HJOKYMEHTH, CBIJIACHO
IIPOMEHHTE B H3UCKBaHUATA Ha 3aKOHOIATEIICTBOTO KbM pa3IIeXkIaHUsI MOMEHT;

- U3YUCIUTETHH MOJIYJH 3a aBTOMATHU3UPaHO IpecMATaHe Ha JIHUXBH BBPXY
JaHBIM ¥ TaKCH, 3aKOHHA JIMXBa B JIEBOBe U BalyTa, HUHGOIALNSA, TpPYyNOBH
BB3HAIPaXeHNs, 00e3IeTeHNsI, OCUTYPOBKH U YAPBKKY C BKIIOUEHA BaIuIU3allusd
Ha BBBEJICHHUTE JIaHHUY;

- TIPaKTUYECKH NIPUMEPH M ChBETH 10 KOHKPETHH Ka3yCHu U 0COOeHU CiTy1au,

- OoraT cmpaBOYeH amapar: OCHOBEH JIMXBEH MPOILEHT, BaIyTHHU KypCOBE,
tpumeceuen JIMIBOP, cpokose, OroomkeTHH wuAenTHukanuoHHn Homepa (BHH),
cMeTKy, anpecu u tenedonu (TIJ], PYCO, P30OK, teproscku 6aHKY U 1p.);

- BpB3Ka ¢ HOPMATUBHHUTE aKTOBE;

- TEMaTHUYHO MOKPHUTHE Ha BCUUKHU ChepH Ha HKOHOMUKATA;

- OCHT'ypsBaHE Ha BB3MOXKHOCT 3a IIOJlydyaBaHe Ha JaHHU U pe3yiaTaTd KbM
MUHAJO, HacTosIIe U Obele BpeMe;

- JIOTMYECKH IIPeNpaTKu MeXIy OTAETHHUTe JOKYMEHTH, perjJaMeHTUupalliTe
' HOPMaTUBHYU U BEAOMCTBEHHU aKTOBE, WIIOCTPUpPALIH TaOIHLY U CXeMH, IIPUMEDPH,
0coOeHu ciry4au;

- IpeNoCTaBsHe Ha CTPYKTypupaHa HH(pOpManus 3a aKTOBeT€ Ha BCUYKHU
BUioBe cpawinuia B Penybnuka bearapus, o6o0mmena chaedHa mpakTHKa U UCKOBO
IIPOM3BOJICTRO;

- BB3MOJXKHOCT 3a M3rpaxkIaHe Ha KOHCTPYKLHUH, ChABPXKAIIN pa3nopentu Ha
HOPMATUBHU aKTOBE, CHJEOHM peilleHHsi, KOMEHTapHU Ha CIELUATNCTH, XapaKTepHH
TEPMHUHH, 00pa3LH Ha TOKYMEHTH, COOCTBEHU OEJIe)XKH U PEIIeHNUS;

- IpefocTaBsiHe Ha HHGpOpMaIMs 3a OBIrapcKoTO 3aKOHOIATEJICTBO Ha
AHIIMMCKH €3MK U MeXIyHapoqHH MPaBHU aKTOBE Ha OBJITAPCKU U aHTIIMHUCKH €3UK;

- IBIHOTEKCTOB MPEBOJ| HA aHTJIMICKU €3WK Ha BCUUKH KOJEKCH U 3aKOHH B
OBIrapCKOTO 3aKOHOMATENCTBO ¢ aKTYaM3allysl Ha IIPOMEHUTE Ha aHIIIMHCKY He MO~
KbCHO OT 20 nHu ciiex 0OHapOIBAHETO HM;

- IpeNoCTaBsHE Ha aBTOMATHY€H WHAMKATOp 3a BCHYKH CpPOKOBE ([aTH) B
OBIrapCcKOTO 3aKOHOATENICTBO U NEPCOHAIEH OpraHaii3ep 3a TAXHOTO H3YMCIABAHE U
clie/IeHe;

- BB3MOXHOCT 33 IUCTAHIIMOHHO M3BECTSABaHE 3a IPOMEHUTE B M30paHU OT
IOTpeOUTeNsI HOPMATUBHH aKTOBE upes3 e-mail;

- E€KCIEPTHH KOMEHTapH U eKCIIPECHU aHaJIu3W Ha CHIIHOCTTA Ha MPOMEHUTE
B OBJIrapCKOTO 3aKOHOIATEIICTBO;

- BCHYKHU 3aKOHOBH CPOKOBE;



- MEpCOHAJIEH opraHaizep;

- TEeMaTUYHU KaJeHJapy;

- TOTOBH CENEKUMH OT HOPMAaTHBHH AaKTOBE, CBBpP3aHU C OIpe/elieHa
npodecus WIM JEWHOCT — 3a Abp)KaBHATA aJMHUHUCTpamms, 3a OaHxuTe, 32
CTPOUTEJICTBOTO, 332 TPAHCIIOPTA U JIP.

- BCHUYKH JEeUCTBallld HOPMaTHUBHU akToBe, oT beirapus u EC, ypexmam
3aIyTaTa Ha JUYHUTE JaHHU.

- TMPaKkTUYeCKH OPUEHTHPAHW EKCIEPTHH TeMH H IIPUMEPHH 00pa3mu Ha
JIOKyMEeHTH, kouTo ce u3uckpar oT GDPR.

- periaMeHTH, TUPEKTUBH, PelleHus, IPEIOPhKH, MHEHHUS U JIp.;

- poroBopuTe Ha EBpomelickure OOIHOCTH C TPETH MOBPXKABU WK
MEXIyHapOJHU OpraHu3anuy, J0rOBOpU MEXIY IbPKABUTE WIEHKU U aKTOBE Ha
WHCTUTYLUNTE, Chb3AAAEHU C MEXTyHAPOIHU TIOTOBOPH;

- npuHnunHute pemeHus Ha Chbaa Ha EBpomelickuTe OOIMIHOCTH, KOHUTO
JaBaT 3a4bJKATENIHO ThIKYBaHE Ha €BPOIEHCKUTE HOPMH U ca M3TOYHUK Ha IIPaBo;

- eBpolelicka ¢uckaiHa, coluaJiHa W Ou3HeC IpakTHWKa, Oa3supaHa Ha
pelLIeHUsATa U ONIpelieNieHruaTa Ha EBponeickus ch;

- HMKOHOMMYECKH U (UHAHCOBH OII€pPAallH, INPHIOKHUMH B CTPAHHUTE OT
EBpomnenckus cpio3;

- o0mata rojeMuHa Ha JECKTON BepcusATa Ha codTyepa Ha IIpaBHO-
UHOOPMAIIMOHHA CUCTeMa Jla He HaaxBupiist 50 GB.

3. AOII'bJIHUTEJHU NU3NCKBAHUSA

3.1.Pa3paboT4uKbT Ha paBHO-UH(DOPMAIMOHHATA CHCTEMA CIe[Ba Aa:

- OCUIypH aKTyalu3allMOHHHUTE (QailloBe 3a OOHOBsIBaHE Ha IIPaBHO-
MHQOPMaLMOHHATAa CUCTEMa 332 CBOOOJHO TETJIEHE OT CBOSATA HHTEPHET CTPAHMIIATA;

- OCHUT'YypU BB3MOXXHOCT 332 aBTOMaTH4YHA M PhUHA aKTyanusamnus Ha Oazara
JaHHWY;

- OCHUI'YpH TOYKa 3a KOHTakT (Tele(oH, ¢akc, MMei) mpe3 pabOTHOTO CH
BpEME 3a OCBIIECTBABAHE Ha IIOAIPHKKA U KOHCYJITAIMM OTHOCHO M3IIOJ3BAaHETO HA
IpaBHO-MH(OpMaIMOHHATA CUCTEMA,

- OTCTpaHsIBa BB3HMKHAIU MPoOJIeMU B NMPaBHO-UH(DOPMAIIMOHHA CHCTEMA B
CpOK 0 24 yaca cjen IOJyyaBaHe Ha IMUCMEHO yBEIOMIICHHE Ha IpPeJoCTaBeHaTa
TOUKA 32 KOHTAKT.

3.2.BunoBe mHCTaIAlU U CUCTEMHU:

- MpexoBa (CbpBBbpHA) MHCTAJALUs, [TO3BOJIBAION ESIHOBpeMeHHa pabora
Ha HEOrpaHu4eH Opoil moTpebuTenu B JIOKAJHATA MpeXa HA BB3IOXKHTEI.
MpexoBaTa WHCTalalUs Ja MOXe Ja ce HHcranupa Ha Microsoft cepBbpHA
olepalMoOHHa CHCTEMa U Ja MOXe Ja padoTH B IOMEWH, OpraHu3upaH B aKTHBHA
TUPEKTOPHS;

- JlokanHa (ZmeckTol) HWHCTajlallMs, I[IO3BOJgBalla paboTa Ha KOMIIIOTBHD,
KOHMTO He € BKJIIOUEH B JIOKaJHaTa Mpeka Ha BB3JIOKUTENS WK Internet;

- WEB cucrema, mnopgmppxkana B Internet, JOCTBIIBaHA ITOCPEICTBOM
IIOTPEOUTEICKO HMMe K Iapoia (aKayHT) OT BCSIKa TOYKA HA TEPUTOPUATA Ha
Peny6muka brnrapus u ayxx6una 6e3 orpanndenue 1o IP agpec. WEB cucremara na
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II03BOJISIBA JOCTBI KAaKTO OT KOMITIOTHP ¢ Internet Bpb3Ka, Taka M OT MOOWIIEH
TenedoH.

3.3. CpokbT 3a WHCTaIHUpaHe Ha TPaBHO-HH(pOpPMAIMOHHA CHCTEMa IIO
MecTaTa 3a HM3IbJIHEHHe Ha OOIlecTBeHara MOophUKa Ja € He IoBede OT S5 (IeT)
pabOTHH [HHM Cllel JaraTa Ha [OANKMCBaHE Ha JOTOBOP 3a BBb3JIaraHe Ha
obIiecTBeHaTa MOPHUKA.

I/ISFOTBI/IJI 3anuuero nHa
Kanuran ocrosanue un. 2om  Fmua CTONIOB
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